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• A suitable room in which the examination can 
take place. The room should be bright, clean, 
well-ventilated, in a quiet part of the building, 
and have sufficient space for candidates to 
perform their pieces no less than 2.5m from 
the examiner’s desk.

• A suitable desk/table and chair for the 
examiner.

• Report sheets on which you will have filled in 
the name of the candidate, the type of exam, 
grade/level and date. These should be left on 
the examiner’s desk in the order in which the 
candidates are to be examined.

• A folder with the poems and other pieces to 
be performed by the candidates, arranged in 
the order in which the candidates are to be 
examined.

• If candidates enter the room by one door and 
leave by another, the examiner will need some 
way of signalling (such as a bell) that she is 
ready for the next candidate.

• An occasional offer of tea/ coffee, and perhaps 
some biscuits.

• If the examination is to last over three hours 
or over lunch or other mealtimes, we expect 
that the examiner will be offered a suitable 
break and some food.

• If the examination space is unfamiliar to your 
students, it can be helpful to place a small 
mark on the floor indicating where they should 
stand. Remember that the examiner will want 
to see all of the candidate.

• If the weather is cold but windows need to be 
left open for ventilation, an adjustable heater.

• When your examiner arrives, please bring her/
him directly to the exam room and make sure 
that she knows where the toilet is located. 

• Your examiner will have brought with her 
sight reading, improvisation topics and/or talk 
topics copied on individual sheets. Once these 
have been viewed or read by a candidate, they 
should be disposed of in a waste paper basket 
in the exam room. 

• After the examination, the examiner will give 
you the written up and marked report sheets. 
Certificates and any medals awarded will be 
forwarded to you ordinarily within a month of 
the examination.

Any candidate who is ill on the day of the examination and/or has been kept out of 
school because of any illness should not be presented for an examination.

In these challenging times, more than ever, we need to work together to make sure 
that the examination experience is a positive and encouraging one for your students. 

These guidelines are designed to provide maximum protection for examiners, 
students and teachers and we would be grateful if you could adhere to them. 
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What our Examiners Will Need on the Day of the Examination

 See over for some helpful examination advice
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Some Helpful Hints ...

1. When preparing your candidates for the exams, please 
read ‘How Irish Board Examiners Assess Candidates’ 
(http://www.irishboard.ie/about-the-exams/irish-
board-examiners-assess-candidates/). This will help 
you and your students to understand what we are 
looking for.

2. For some candidates, entering the exam room can 
be daunting. It is often a good idea to rehearse this 
with your students. Let them practice entering the 
room purposefully, closing the door, and greeting the 
examiner with a ‘Good Morning’ or ‘Good Afternoon’ .

3. For theory questions, the examiner will want to know 
that the candidate not only knows the theory but also 
understands it. Otherwise it will be forgotten once the 
exam is over. Candidates will maximise their marks 
in this area if they are able to explain the theory 
with reference to one or more of the pieces being 
performed.

4. In Grade exams, from Grade 7 onwards, the examiner 
will want to know that the candidate understands 
the character from his/her drama selection, and has 
a good knowledge of the play/book from which the 
piece is selected.

5. For drama selections, it can be helpful for the 
examiner if the candidate introduces the piece not 
only with the title, author and character (clearly and 
slowly!) but also with an explanatory sentence which 
sets the context of the selection, such as, ‘In this 
scene, Julie has just learned that her sister has been in 
an accident ...’.

6. If you have any candidates with particular needs, it is 
always best to brief the examiner before the exams 
begin.
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